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Introduction  to  the  Place  of  Work  Variable 


I.      Introduction  to  the  Place  of  Work  Variable 

The  Place  of  Work  (POW)  variable  identifies  the  physical  location  of  Canada's  experienced  labour 
force  while  they  are  at  work.  By  comparing  this  information  with  a  respondent's  place  of  residence, 
Statistics  Canada  is  able  to  produce  origin/destination  patterns  of  where  people  live  and  where 
they  work.  POW  data  also  helps  identify  characteristics  such  as  income,  marital  status,  etc.,  of 
people  who  work  (not  necessarily  live)  within  specific  geographic  areas. 

The  Place  of  Work  question  has  two  objectives.  The  first  objective  is  to  identify  respondents  Place 
of  Work  status.  Place  of  Work  status  is  indicated  by  a  respondent  checking  one  of  the  four 
following  check-off  circles: 


07 

O 

08 

O 

09 

O 

10 

O 

Worked  at  home 

Worked  outside  Canada 

No  fixed  workplace  address 

Worked  at  the  address  specified  below: 


'  43.  At  what  address  did  this  person  usually  work? 
I  Example: 


I         Number I 

Name 

I         Type  


365  Laurier  Ave.  West 

A        A. 


Direction . 


If  direction  (e.g..  North,  South,  East  or  West)  is  a 
part  of  the  street  address,  please  include  it. 

If  street  address  is  unknown,  specify  the  building 
or  nearest  street  intersection. 

Note: 

Some  large  cities  are  made  up  of  smaler  cities  or 
towns  called  municipalities.  Where  applicable,  idenSly 
the  municipaiily  rather  than  the  larger  city,  for  example, 
Don/al  rather  f/ian  Montr6al,  Scarborough  rather  than 
Toronto,  St.  Albert  rather  than  Edmonton,  Saanich 
rather  than  Victoria. 


07  O  Worked  at  home 

(including  (amis) 

Go  to  Question  45 

08  O  Worked  outside  Canada 

Go  to  Question  45 

mQ  No  fixed  worMace  address 
<>o  to  Question  44 

ID  O  Worked  at  the  address 
specified  below: 

Specify  complete  address 
Street  address  (see  example) 


CHy.  town.  vSage.  fownship. 
nundpafty  or  Iridai  reserve 


Province/territory 


Postal  code 


When  a  respondent  indicates  a  POW  status  of  "Worked  at  the  address  specified  below" 
(circle  1 0),  the  respondent  is  asked  to  identify  his/her  specific  geographic  location  of  work  by 
providing  a  full  address  in  spaces  11,12  and  13  of  the  Place  of  Work  question. 


l:j 
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The  second  objective  of  the  POW  question  is  to  identify  the  specific  geographic  location  of 
workplaces,  for  anyone  specifying  a  usual  workplace  address. 


10   O 


11 

12 
13 


Worked  at  the  address  specified  below: 

Specified  Complete  Address 

Street  Address 

City,  town,  village,  township,  municipality  or  Indian  reserve 

Province/territory 

Postal  code 


^ 


Three  Tiers  of  Coders 


Three  Tiers  of  Coders 

POW  responses  are  loaded  on  to  individual  worl<  stations  where,  as  a  coder  you  will  review  them. 
You  will  compare  these  responses  to  reference  file  records,  and  code  them  by  matching  the 
response  provided  by  the  respondent  to  a  reference  file  record.  The  POW  Interactive  Coding 
System  is  Windows-based,  allowing  you  to  do  all  this  by  using  a  mouse.  You  can  use  your 
mouse  to  select  the  reference  file  you  wish  to  search,  and  scroll  through  reference  file  records. 
Once  you  have  reviewed  the  response,  you  will  either  code  the  response  to  a  reference  file 
record,  identify  the  response  as  a  special  case,  or  refer  the  response  to  a  more  expert  level  of 
coder. 

You  will  identify  a  response  as  a  special  case  when  the  information  provided  by  the  respondent 
makes  it  impossible  to  code  the  response  to  a  reference  file  record.  You  have  four  choices  when 
coding  a  special  case. 


.lUJkiitUujraiB 


Workplace  location 


Examples  of  responses 


I  fe-»>€'^-f  £Stl45m%W^'?rfl 


"in  my  own  home" 
"work  at  home" 
"in  my  basement" 
"at  home" 


"work  all  over" 
"throughout  Toronto" 
"all  over  Ontario" 
"many  locations" 
"no  fixed  address" 
"no  usual  place" 
"all  over  the  place" 


"United  States" 
"South  Africa" 
"Germany" 
"Europe" 
"foreign  country" 
"outside  the  country" 


"where  ever  there  is  work" 
"none  of  your  business" 
"why  do  you  need  to  know" 


[3J 
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A.  Tier  1  Coders 

Your  responsibilities  as  a  Tier  1  coder  are: 

1 .  to  review  ail  POW  responses  and  perform  one  of  the  following  actions:  code  the  response  using  a 
reference  file,  code  the  response  as  a  special  case  or  refer  the  response  to  a  Tier  2  coder  -  the 
majority  of  POW  responses  will  be  coded  by  Tier  1  coders;  and 

2.  to  recode  responses  coded  by  other  Tier  1  coders.  This  is  known  as  Tier  1  Quality  Control  coding. 

B.  Tier  2  Coders 

The  coding  process  for  Tier  1  and  Tier  2  coders  is  very  similar.  There  is  however  one  major  coding 
difference.  Tier  2  coders  have  access  to  an  additional  reference  file.  Using  a  Census  Tract  button, 
responses  can  be  coded  to  a  different  level  of  geography,  the  Census  Tract.  Your  responsibilities  as  a 
Tier  2  coder  are: 

1 .  to  code  responses  which  Tier  1  coders  have  referred; 

2.  to  adjudicate  in  those  instances  where  Tier  1  coders  and  Tier  1  Quality  Control  coders  disagree  on 
the  correct  code  to  assign  to  a  response; 

3.  to  recode  all  responses  from  Tier  1  which  failed  Quality  Control;  and 

4.  to  recode  responses  coded  by  other  Tier  2  coders.  This  is  known  as  Tier  2  Quality  Control  coding. 

C.  Tier  3  Coders 

Tier  3  coders  face  the  challenge  of  making  coding  decisions  concerning  those  responses  which  are 
extremely  difficult  to  code.  There  are  four  sources  of  responses  which  Tier  3  coders  will  code. 

1 .  They  will  adjudicate  in  those  instances  where  Tier  2  coders  and  Tier  2  Quality  Control  coders 
disagree  on  the  correct  code  to  assign  to  a  response. 

2.  They  will  recode  all  responses  from  Tier  2  which  failed  Quality  Control. 

3.  They  will  code  responses  which  have  been  referred  by  Tier  2  coders. 

4.  They  will  code  responses  which  were  deferred  by  a  Tier  3  coder  at  an  earlier  time.  Responses 
which  have  been  deferred  originated  from  sources  1 , 2  or  3  above. 


Reference  Files 


III. 


Reference  Files 


Five  reference  files  are  available  to  code  POW  responses.  Each  reference  file  contains  records 
which  have  been  linked  to  geocodes  by  identifying  a  specific  geographic  location.  The  reference 
files  will  appear  like  this  on  your  screen: 


ZfmeiCo&s9  ;    iiusinessesj&dltiirtssl;  S!lreet.Aciclresse« 


T 


Intersections 


1 


OttesjToi^ns 


A.         Reference  File  Default  Order 

When  a  response  is  loaded,  the  POW  Interactive  Coding  System  has  been  programmed  to 
automatically  default  to  a  specific  reference  file  and  proceed  with  a  search  in  that  specific 
reference  file,  according  to  the  response  provided  by  the  respondent. 


Postal  Codes 


gusinessesyBuildins 


^Street  Addresses 


If  the  respondent  provided  a  postal  code  in  his/her  response,  the  system  will 
automatically  open  the  Postal  Codes  reference  file  and  identify  the  postal  code 
record  which  comes  closest  to  matching  the  respondent's  postal  code. 
■*         Eastman  Trucking,  125  North  St.  E.,  Ottawa,  Ontario,  KIR  7T9 

If  a  postal  code  was  not  provided  by  the  respondent,  the  system  will  automatically 
open  the  Businesses/Buildings  reference  file.  The  system  will  then  automatically 
identify  the  reference  file  record  which  comes  closest  to  matching  the  respondent's 
Industry  Name  of  Firm  response. 

■*         Eastman  Trucking,  125  North  St.  E.,  Ottawa,  Ontario 

If  the  respondent  did  not  provide  an  Industry  Name  of  Firm  response,  the  system  will 
automatically  open  the  Street  Addresses  reference  file.  The  system  will  automatically 
search  for  the  reference  file  record  which  comes  closest  to  matching  the 
respondent's  city  and  street  response. 

■*         125  North  St.  E.,  Ottawa,  Ontario 


LO 
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There  are  two  reference  files  which  the  system  will  never  open  automatically:  the  Intersections 
reference  file  and  the  Cities/Towns  reference  file.  You  must  click  the  corresponding  button  to 
open  either  of  these  reference  files. 


fifi,-*; 


Inter  secttons 


CHies/Towns 


If  the  respondent  has  provided  an  intersection  as  the  location  for  their 
Place  of  Work,  click  on  the  Intersections  reference  file  button.  The  system  will 
identify  the  closest  matching  reference  file  city  and  then  the  Street  1  record.  You 
will  then  have  to  find  a  match  by  scrolling  through  the  intersecting  Street  2  records. 
^         Nepean  St  at  Bank  St,  Ottawa 

If  the  respondent  has  provided  only  a  placename  as  the  location  for  their 
Place  of  Work,  click  on  the  Cities/Towns  reference  file  button  and  the  system  will 
identify  the  closest  matching  reference  file  record. 
■^        Glebe,  Ottawa 


When  the  system  opens  a  specific  reference  file  by  default  and  automatically  identifies  the 
closest  matching  reference  file  record,  the  reference  file  record  may  match  the  response  exactly, 
allowing  you  to  code  the  response.  In  most  cases,  the  reference  file  record  identified  by  the 
system  will  be  close  but  will  not  match  exactly,  in  which  case  a  more  thorough  search  is  needed. 
However,  the  default  gives  you  a  starting  point  to  make  processing  quicker  and  easier. 
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IV.      The  Postal  Codes  Reference  File 

The  Postal  Codes  reference  file  contains  most  postal  codes  in  Canada,  with  the  corresponding 
civic  number  range,  odd  or  even  indicator  for  the  civic  number,  placename,  street  name,  street 
type,  street  direction,  city,  CMA  and  province  name.  This  file  allows  the  postal  code  provided  by 
the  respondent  to  be  matched  to  the  six  characters  of  the  reference  file  postal  code. 

When  a  response  is  loaded  into  the  POW  Interactive  Coding  System  with  a  respondent-provided 
postal  code,  the  Postal  Codes  reference  file  will  automatically  open  and  identify  the  closest 
matching  postal  code  record  in  the  reference  file.  You  may  choose  to  code  the  response  to  the 
reference  file  record  the  system  has  identified  or  search  for  a  closer  match.  Within  the  Postal 
Codes  reference  file,  primary  searches  can  be  initiated  using  either  the  Postal  code.  City  or 
CMA,  with  secondary  searches  on  Street. 

The  following  example  shows  a  reference  file  record  identified  by  the  system,  when  a 
respondent-provided  postal  code  of  KIR  7W4  was  loaded  into  the  system. 


U 
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A.        Coding  With  the  Postal  Codes  Reference  File 

When  the  Postal  Codes  reference  file  is  opened,  follow  the  procedures  outlined  below. 

Compare  the  postal  code  provided  by  the  respondent  to  the  postal  code  record  in  the  reference  file 
which  the  system  has  automatically  identified. 


'Izll. 


£dit     Window     About 


A  postal  code  was  provided.  KIN5M5 
The  response  provided  w/as  117  MURRAY  ST  OTTAWA  ONTARIO  K1N5M5. 


The  system  automatically  opened  the  Postal  Codes  reference  file  and  identified  the  closest 
matching  reference  file  record  with  a  postal  code  of  K1N5M5  between  an  0(dd)  street  range  of 
67  - 123  on  the  street  of  MURRA  Y  in  the  city  of  OTTA  WA  in  the  CMA  of  OTTA  WA-HULL  in  the 
province  of  ONTARIO. 

The  reference  file  record  identified  by  the  system  matches  the  response. 


If  the  response  and  reference  file  address  components  match,  code  the  response. 
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If  the  response  provided  by  the  respondent  and  the  reference  file  record  identified  by  the  system  do  not 
match,  scroll  up  and  down  the  reference  file  in  search  of  a  record  which  matches  the  response. 


£dit     Window     Sbout 


Place  Of  Work 


'^i^«^(,C§(ia^ift^    Busin. /Building  List    Street  Address  File 


The  response  provided  was  109  MURRA  Y  ST  OTTA  WA  ONTARIO  K1N5M9. 

The  system  automatically  opened  the  Postal  Codes  reference  file  and  identified  the  closest 
matching  reference  file  record  with  a  postal  code  of  K1N5N4  between  an  E(even)  street  range  of 
312  -  346  on  the  street  of  MURRAY m  the  city  of  OTTAWA  in  the  CMA  of  OTTAWA-HULL  in  the 
province  of  ONTARIO. 

The  response  and  Postal  Codes  reference  file  record  do  not  match.  By  scrolling  up,  a  correct 

match  can  be  found  with  the  Postal  Codes  reference  file  record  of  /f*A/5M5  between  an  0(dd) 

street  range  of  67  - 123  on  the  street  of  MURRAY '\n  the  city  of  OTTAWA  in  the  CMA  of  OTTAWA-HULL 

in  the  province  of  ONTARIO. 


The  reference  file  record  you  identified  by  scrolling  matches  the  response. 


If  the  response  and  reference  file  address  components  match  except  for  the  postal  code,  code  the 
response. 
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If  the  response  provided  by  the  respondent  and  the  reference  file  record  identified  by  the  system  do  not 
match,  perform  a  primary  search.  Use  City  for  the  primary  search  and  initialize  the  secondary  search 
on  Street. 


Wecenaeineirt  da  CanadaTllS^  t99S  Cehgys  oiF  Caba'da'' 


TIglgi 


Edit      Window 


The  response  provided  was  109  MURRAY  ST  OTTAWA  ONTARIO  K1NM9. 


A  secondary  search  is  Initiated  on  Street.  MURRAY 


The  searches  have  identified  the  reference  file  record  In  the  city  of  OTTAWA, 
on  Mt//?/?>iysr  between  an  ^O^dd  street  range  of  67  to  123  at  postal  code 
of  K1N5MS. 


The  reference  file  record  identified  by  the  search  matches  the  response. 


If  the  response  and  reference  file  address  components  match  except  for  the  postal  code,  code  the 
response. 


The  Postal  Codes  Reference  File 


If  the  response  provided  by  the  respbndent  and  the  reference  file  record  identified  by  the  system  do  not 
match,  perform  a  primary  search.  Use  CMA  for  the  primary  search  and  initialize  the  secondary  search 
on  Street. 


i 


Recensement  du  Canada  1996\  199B  Census  of  Canada 


Edit    N^indow 


The  response  provided  was  10  MURRAY  ST  OTTAWA  ONTARIO  K1NM9. 

A  primary  search  is  initiated  using  CMA.  OTTAWA-HULL 

A  secondary  search  is  initiated  on  Street.  MURRAY 

The  searches  have  identified  the  reference  file  record  in  the  CMA  of  OTTAWA-HULL  on 
MURRAY  ST  between  an  (0)dd  street  range  of  8  to  12  in  the  city  of  VANIER  at  postal  code 
K1N9M7. 


The  reference  file  record  identified  by  the  search  is  very  similar.  The  respondent  has 
identified  the  city  of  Ottawa  when  he/she  should  have  written  Vanier. 


If  the  response  and  reference  file  address  components  match  except  for  the  postal  code  and  city 
name,  code  the  response. 


a 


Place  of  Work  Coding  Manual 


If  the  response  provided  by  the  respondent  and  the  reference  file  record  identified  by  the  system  do  not 
match,  continue  your  search  by  comparing  the  postal  codes. 


The  response  provided  was  610  MURRAY  ST  OTTAWA  ONTARIO  K1N7W9. 


A  primary  search  is  initiated  using  CMA.  OTTAWA-HULL 


A  secondary  search  is  initiated  on  Street.  MURRAY 


The  searches  have  identified  the  reference  file  record  in  the  CMA  of  OTTAWA-HULL,  on 
MURRAY  ST.  A  civic  street  range  which  matches  the  response  cannot  be  found. 


The  reference  file  record  identified  by  the  search  does  not  match  the  response. 
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If  the  postal  code  provided  by  the  respondent  is  different  from  the  parent  search  postal  code,  initiate 
another  search.  Use  the  respondent's  postal  code  for  the  search.  Continue  coding. 

Edit     Window     About 


Place  Of  Work 


^fo«^«i'C«^'l^||   gusin. /Building  List    £tfeel  Addiess  File  interceclions 


City /Town  List 


Exit  Coding  Progiam 


Sheet:      10   MURRAY  ST 

City\         OTTAWA  ONTARIO 

Province: 


Postal  Code:   K1N7W9 


City:   Hull 

Cma;  Ottawa  -  Hull 

Province;    Quebec 


CHDli: 


Refer 


Special  Case 


D,T»*uv  f  uw;l 


Search  ??? 


Previous 


N«xt 


l!^onttn)i» 


Detail  File 


GATINEAU 


OTTAWA 


A  match  could  not  be  found  using  the  search  postal  code.  K1NM9 


The  respondent-provided  postal  code  is  different  than  the  search  postal  code  K1N7W9. 
Go  through  the  procedures  again  using  the  respondent-provided  postal  code. 

If  the  respondent  has  provided  a  firm  name,  continue  your  search  by  opening  the 
Businesses/Buildings  reference  file. 


QUEBEC 


QUEBEC 


QUEBEC 


QUEBEC 


QUEBEC 


QUEBEC 


QUEBEC 


If  the  respondent  has  not  provided  a  firm  name,  continue  your  search  by  opening  the  Street 
Addresses  reference  file.  I 


Street  Addreneses 


Note:    To  code  a  response,  ensure  that: 

1  -    the  street  name  provided  by  the  respondent  is  similar  to  the  reference  file  record  street  name; 

and  that 
2-    the  civic  number  provided  by  the  respondent  falls  within  the  reference  file  record  civic  street 

range.  (Watch  for  the  0-odd  and  E-even  identifiers.) ^___ 


^ 
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V.      The  Businesses/Buildings  Reference  File 

The  Businesses/Buildings  reference  file  contains  most  business  and  building  names  in  Canada, 
with  a  corresponding  civic  number,  placename,  street  name,  street  type,  street  direction,  city, 
CMA  and  province  name.  This  reference  file  allows  responses  to  be  coded  by  matching  business 
or  building  reference  file  records  to  firm  name  and  address  provided  by  the  respondent. 

When  the  Businesses/Buildings  reference  file  is  opened  and  the  respondent  has  provided  an 
Industry  Name  of  Firm  response,  the  system  will  automatically  identify  the  closest  matching 
reference  file  record.  A  secondary  search  on  City  will  also  be  required.  You  may  either  choose 
to  code  using  the  reference  file  record  the  system  has  identified  or  search  the  reference  file  for  a 
closer  match.  Within  the  Businesses/Buildings  reference  file,  primary  searches  can  be  initiated 
using  either  the  business  or  building  name,  Street,  City  or  CMA  with  secondary  searches  on  City 
with  Street,  or  Street  with  City  and  CMA. 

The  following  example  shows  a  business  record  for  the  Humour  Institute  in  the  city  of  North 
York  located  within  the  CMA  of  Toronto  in  the  Province  of  Ontario  at  5400  Yonge  St.  If  the 
firm  name  and  address  provided  by  the  respondent  match  this  reference  file  record,  code  the 
response  using  the  coding  button. 


S            ;  Businesses/Buildinas¥'s«  V-  'H  1 

Municipalities                        || 

Street  Address            | 

Fiimname 

♦ 

City 

Cma 

Province 

Numlier 

Type 

Name 

HUMMINGBIRD'S  LOH 

— 

mwMmfim 

iQi30iiBii 

Qs-Tiiawas 

5«B» 

Sill 

m»Bm^%'-'"rj-- 

HUMONICS  INTERNATIONAL 

iiUHOUKWSTOUmSS^SI^S^S^:!*?^?? 

HUMPA6E  TAYLOR  MC  DONALD 

HUMPIaCK  VALLEY  CAMPGROUND  ffo 

HUMPBACKMOTORCYCLES 

HijMPERDINK  CANADA 

HUMPESEI  COMPANY  LTD 

HUMPHREY  8,  PATERSON 

HUMPHREY  ALUMINUM 

HUMPHREY  ALUMINUM  PRODUCTS  LTD 

HUMPHREY  ALUMINUM  WINDOWS  LTD 

♦ 
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A.        Coding  with  the  Businesses/Buildings  Reference  File 

When  the  Businesses/Buildings  reference  file  is  opened,  follow  the  procedures  outlined  below. 

Compare  the  name  of  the  firm  provided  by  the  respondent  to  the  Businesses/Buildings  reference  file 
record  the  system  has  identified. 
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^>|  A  firm  name  was  provided.  A  KETTLE  OF  FISH 

The  response  provided  was  900  PACIFIC  ST  VANCOUVER  BRITISH  COLUMBIA  V6Z2E3. 


When  the  Businesses/Buildings  reference  file  was  opened,  the  system  automatically  identified 
the  closest  matching  reference  file  record  with  a  firni  name  of  A  KETTLE  OF  FISH,  at  an  address 
of  900  PACIFIC  ST,  in  the  city  of  VANCOUVER,  in  the  province  of  BRITISH  COLUMBIA. 


The  reference  file  record  identified  by  the  system  matches  the  response. 


If  the  response  and  reference  file  firm  name  and  address  components  are  very  similar,  code  the 
response. 


^ 


The  Businesses/Buildings  Reference  File 


If  the  firm  name  provided  by  the  respondent  and  the  reference  file  record  identified  by  the  system  do 
not  match,  scroll  up  and  down  the  reference  file  in  search  of  a  record  which  matches  the  response. 
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A  firm  name  was  provided.  A  KENTLE  OF  FISH 


The  response  provided  was  900  PACIFIC  ST  VANCOUVER  BRITISH  COLUMBIA  V6Z2E3. 


When  the  Businesses/Buildings  reference  file  was  opened,  the  system  automatically  identified  the 
closest  matching  reference  file  record  with  a  firm  name  of  A  KER  &  FORTIN,  at  an  address  of 
800  NIAGARA  ST,  in  the  city  of  WELLAND,  in  the  province  of  ONTARIO. 

The  response  provided  by  the  respondent  and  the  Businesses/Buildings  reference  file  record 
do  not  match.  By  scrolling,  a  match  can  be  found  with  A  KETTLE  OFFISH. 


The  reference  file  record  you  have  identified  by  scrolling  matches  the  response. 


If  the  response  and  reference  file  firm  name  and  address  components  are  very  similar,  code  the 
response. 
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If  the  response  provided  by  the  respondent  and  the  reference  file  record  identified  by  the  system  do  not 
match,  perform  a  primary  search.  Use  Street  for  the  primary  search  and  initialize  the  secondary 
search  on  City. 
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A  match  could  not  be  achieved  using  the  firm  name.  A  KETTLE  OFFISH 

The  response  provided  was  900  PACIFIC  ST  VANCOUVER  BRITISH  COLUMBIA  V6Z2E3. 


A  primary  search  is  initiated  using  Street.  PACIFIC 


A  secondary  search  Is  Initiated  using  City.   VANCOUVER 


The  searches  have  Identified  the  reference  file  record  on  PACIFIC  ST, 

In  the  city  of  VANCOUVER,  with  a  firni  name  of  KETTLE  OF  FISH  aX  the  civic  number 

of  900. 


The  reference  file  record  identified  by  the  search  matches  the  response. 


If  the  response  and  reference  file  firm  name  and  address  components  are  very  similar,  code  the 
response. 


The  Businesses/Buildings  Reference  File 


If  the  response  provided  by  the  respondent  and  the  reference  file  record  identified  by  the  system  do  not 
match,  perform  a  primary  search.  Use  City  for  the  primary  search  and  initialize  the  secondary  search 
on  Street. 
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The  response  provided  was  900  PACIFIC  ST  VANCOUVER  BRITISH  COLUMBIA  V6Z2E3. 

A  primary  search  is  initiated  using  City.   VANCOUVER 

A  secondary  search  is  initiated  using  Street.  PACIFIC 

The  searches  have  identified  the  reference  file  record  on  PACIFIC  ST, 

in  the  city  of  VANCOUVER,  with  a  firm  name  of  KETTLE  OF  FISH  at  the  civic  number 

of  900. 


If  the  response  and  reference  file  firm  name  and  address  components  are  similar,  code  the  response. 


^ 
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If  the  response  provided  by  the  respondent  and  the  reference  file  record  identified  by  the  system  do  not 
match,  perform  a  primary  search.  Use  CMA  for  the  primary  search  and  initialize  the  secondary  search 
on  Street. 
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A  match  could  not  be  achieved  using  the  firm  name.  A  KETTLE  OF  FISH 


The  response  provided  was  900  PACIFIC  ST  SURREY  BRITISH  COLUMBIA  V6Z2E3. 


A  primary  search  is  initiated  using  CMA.   VANCOUVER 


A  secondary  search  Is  initiated  using  Street.  PACIFIC 


The  searches  have  Identified  the  reference  file  record  on  PACIFIC  ST, 

In  the  CMA  of  VANCOUVER,  with  a  flmi  name  of  KETTLE  OF  FISH  at  the  civic  number 

of  900. 
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The  reference  file  record  identified  by  the  search  matches  the  response. 


If  the  response  and  reference  file  firm  name  and  address  components  are  similar,  code  the  response. 


2ol 


The  Businesses/Buildings  Reference  File 


If  the  response  provided  by  the  respondent  and  the  reference  file  record  identified  by  the  system  do  not 
match,  continue  your  search. 


The  response  provided  was  900  PACIFIC  ST  VANCOUVER  BRITISH  COLUMBIA  V6Z2E3. 

A  primary  search  is  initiated  using  CMA.   VANCOUVER 

A  secondary  search  is  initiated  using  Street.  PACIFIC 

The  searches  have  identified  reference  file  records  on  the  street  of  PACIFIC, 
In  the  CMA  of  VANCOUVER  but  a  similar  finn  name  could  not  be  found  at  a 
corresponding  civic  number. 


The  reference  file  record  Identified  by  the  search  does  not  match  the  response. 


Continue  your  search  by  opening  the  Street  Addresses  reference  file. 


I^ 
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Note:    To  code  a  response,  ensure  that:  :■ .;! 

for  a  single  record  occurrence  in  a  City/CMA: 

1  -  the  City/CMA  are  the  same  for  the  response  and  record; 

2-  the  fimfi  name  provided. by  the  respondent  is  very  similar  tothefirnfi  riame  pii  the  reference, file;  and 

3-  you  are  certain  that  the  business/building  occurs  only  once  in  the  City/CMA  (spelling  differericesj;  ,j;  "  ' 

for  multiple  record  occurrences  in  a  City/CMA: 

1  -  the  City/CMA  are  the  sarhe  for  the  response  and  record; 

2-  the  firm  name  provided  by  the  respondent  is  very  similar  to  the  firm  name;  pn.the,  reference  file;  > ,  ■ :  i  -^ 

3-  the  street  name  provided  by  the  respondent  is  very  similar  to  the  streetname  on  the-referehce  file;  and 

4-  thecivic  number  provided  by  the  respondent  falls  in/close  to  the  civic  number  range  on  the  reference  file! 


|i2| 


The  Street  Addresses  Reference  File 


VI.      The  Street  Addresses  Reference  File 

The  Street  Addresses  reference  file  contains  most  civic  addresses  for  urban  areas  in  Canada.  I 
includes  corresponding  civic  number  range,  odd  or  even  indicator  for  the  civic  number,  street 
name,  street  type,  street  direction,  city,  CMA  and  province  name.  This  allows  you  to  code  by 
matching  responses  with  different  components  of  civic  addresses. 

When  the  Street  Addresses  reference  file  is  opened,  the  system  will  automatically  identify  the 
reference  file  record  which  comes  closest  to  matching  the  response.  A  secondary  search  on 
Street  Name  will  be  required,  followed  by  a  Blocks  search.  You  may  choose  to  code  the 
response  to  the  reference  file  record  the  system  has  identified  or  search  the  reference  file  for  a 
closer  match.  Within  the  Street  Addresses  reference  file,  primary  searches  can  be  initiated 
using  either  the  Street,  City  or  CMA,  with  secondary  searches  on  City  with  Street,  or  Street  with 
City  and  CMA. 

The  following  example  shows  a  reference  file  record  identified  by  the  system  when  the 
respondent  has  provided  a  civic  address  of  901  Acacia  Av.,  Ottawa,  Ont.  If  the  response 
matches  the  reference  file  record  identified  by  the  system,  code  the  response  using  the  coding 
button. 
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A.        Coding  With  the  Street  Addresses  Reference  File 

When  the  Street  Addresses  reference  file  is  opened,  follow  the  procedures  outlined  below. 

Compare  the  address  provided  by  the  respondent  to  the  reference  file  record  the  system  has  identified. 
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Street:      512  PRINCE  ROBERT  DR 
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When  the  Street  Addresses  reference  file  was  opened,  the  system  automatically  identified  the 
closest  matching  reference  file  record  for  the  city  of  VIEW  ROYAL,  in  the  province  of  BRITISH 
COLUMBIA  on  the  street  of  PRINCE  ROBERT. 


All  the  civic  address  ranges  for  PRINCE  ROBERT  have  been  shown.  The  civic  number  of  512 
provided  by  the  respondent  has  to  be  matched  to  the  record  with  a  street  type  of  DR  in  the 
E(even)  civic  number  range  From  500  To  590. 


The  reference  file  record  identified  by  the  system  matches  the  response. 


If  the  response  and  reference  file  address  components  match,  code  the  response. 
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The  Street  Addresses  Reference  File 


If  the  response  provided  by  the  respondent  and  the  reference  file  record  identified  by  the  system  do  not 
match,  scroll  up  and  down  the  reference  file  in  search  of  a  record  which  matches  the  response. 
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The  respondent-provided  address  was  512  PINCE  ROBERT  DR  VIEW  ROYAL  BRITISH 
COLUMBIA  V9B1C8. 


When  the  Street  Addresses  reference  file  was  opened,  the  system  automatically  identified  the 
closest  matching  reference  file  record  for  the  city  of  VIEW  ROYAL,  in  the  province  of  BRITISH 
COLUMBIA  on  the  street  of  PIPELINE. 

The  response  provided  by  the  respondent  and  the  Street  Addresses  reference  file  record  do  not 
match.  By  scrolling  down,  a  correct  match  can  be  found  with  PRINCE  ROBERT. 


The  reference  file  record  you  identified  by  scrolling  matches  the  response. 


If  the  response  and  reference  file  address  components  match,  code  the  response. 
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If  you  have  idehtifitsd  the  correct  cHy/piace,  which  is  not  part  of  a  CM  A  and  the  Street 
field  is  blank,  then  open  the  Citles/Toyvns  reference  file  and  code  the  response  provide^i 
by  the'; respondent. '  '         -   ■   ^'■■''      ;-         :-"-        •■ '  ;'        -'■     •  ^  •'  "  ■'--.  -  "'•:  S'"~^-  '  j  :'"'••' 


The  respondent-provided  address  was  512  PRINCE  ROBERT  DR  VIEW  ROYAL  BRITISH 
COLUMBIA  V9B1C8. 

When  the  Street  Addresses  reference  file  was  opened,  the  system  automatically  identified  the 
closest  matching  reference  file  record  for  the  city  of  VIEW  ROYAL,  in  the  province  of  BRITISH 
COLUMBIA. 

When  the  identified  city  is  not  part  of  a  CMA  and  no  streets  are  shown,  you  will  be  unable  to  code 
this  response  using  the  Street  Addresses  reference  file. 


The  reference  file  record  you  identified  with  only  the  city  name  cannot  be  matched  because  a  street 
name  or  civic  number  could  not  be  found  within  that  city,  therefore  open  the  Cities/Towns  reference  file. 
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The  Street  Addresses  Reference  File 


If  the  response  provided  by  the  respondent  and  the  reference  file  record  identified  by  the  system  do  not 
match,  perform  a  primary  search.  Use  CMA  for  the  primary  search  and  initialize  the  secondary  search 
on  Street. 


£dit     Window     &bout 


Place  Of  Work 


Costal  Code  File       £,usin. /Building  Li*t 


inteneclions  City/Town  Li*l 


Exit  Coding  Program 


Stieel:     838  PRINCE  ROBERT  DR 

,L  BRITISH  COLUMBIA 
Postal  Code:  796108/ 


Otv\       VIEW 
Province: 


Ci(y:       VIEW  ROYAL 

Cma:      VICTORIA 

Province:       BRITISH  COLUMBIA 


CODE 


Special  Caie 


Cer^Miv  T»»ci 


S<KWoh  ??? 


Original 

IJitto 

Pr«vi«uv 


N«xr 


ConHniii^ 


Detail  £ile 


iBRITISHCOLUM 


{BRITISH  COLUM 


IBRITISHCOLUM 


A  match  could  not  be  achieved  using  City  as  a  primary  search  because  the  response  civic  number 
could  not  be  matched. 

The  respondent-provided  address  was  838  PRINCE  ROBERT  DR  VIEW  ROYAL  BRITISH 
COLUMBIA  V9B1C8. 


A  primary  search  is  initiated  using  CMA.   VICTORIA 

A  secondary  search  is  initiated  using  Street.  PRINCE  ROBERT 

The  searches  have  identified  a  reference  file  record  in  the  CMA  of  VICTORIA  on  PRINCE 
ROBERT  DR,  with  an  E(even)  civic  number  range  From  830  To  852. 


The  reference  file  record  you  identified  by  the  search  matches  the  response. 


If  the  response  and  reference  file  address  components  match,  code  the  response. 
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If  the  response  provided  by  the  respondent  and  the  reference  file  record  identified  by  the  system  do  not 
match,  perform  a  primary  search.  Use  Street  for  the  primary  search  and  initialize  the  secondary 
search  on  City.  Use  ORDER  if  necessary  to  sort  the  cities,  CMAs  or  provinces  to  allow  an  easier 
search. 


S^c^^'i^i^SlSWSIl 


Edit     Window     About 


Place  Of  Work 


Postal  Code  File 


B.usin. /Building  List 


intersections 


City/Town  List 


Exit  Coding  Piogiam 


Stteet      512  PRINCE  ROBERT  DR 

Cily\        ICIWROYAL    BRITISH  COLUMBIA 
Province: 


City:     VIWROYAL 

Cma 

Province:      BRITISH  COLUMBIA 


i::i:t[)i;: 


Search  CMA 


Order 


Rfifer 


Special  Case 


l!^«.*n,Miv  Tittcl 


Previous 


Next 


C«r>>tnu» 


Detdil  rat: 


The  respondent-provided  address  was  512  PRINCE  ROBERT  DR  VIWROYAL  BRITISH 
COLUMBIA  V9B1C8. 

A  primary  search  is  initiated  using  Street.  PRINCE  ROBERT 

A  secondary  search  is  initiated  using  City.   VIWROYAL 

Use  ORDER  if  necessary  to  sort  the  Cities,  CMAs  or  Provinces  to  allow  an  easier  search. 

The  searches  have  identified  a  reference  file  record  on  the  street  PRINCE  ROBERT,  in  the  city  of 
VIEW  ROYAL 

The  reference  file  record  you  identified  by  the  searches  are  similar.  The  respondent  has  identified 
the  city  of  VIWROYAL  when  she/he  should  have  written  VIEW  ROYAL. 


If  the  response  and  reference  file  address  components  match,  change  the  CMA  primary  search  key 
and  then  code  the  response. 


Ha 


The  Street  Addresses  Reference  File 


If  the  response  provided  by  the  respondent  and  the  reference  file  record  identified  by  the  system  do  not 
match,  refer  the  response.  Enter  comments,  if  necessary,  explaining  why  the  response  was  referred. 


The  respondent  provided  address  was  512  PINCE  ROBERT  DR  VIEWROYAL  BRITISH 
COLUMBIA  V9B1C8. 

The  searches  have  identified  only  a  reference  file  record  for  the  CMA  of  VICTORIA. 


The  reference  file  record  you  identified  by  the  searches  are  not  similar.  The  respondent 
has  identified  the  street  of  PRINCE  ROBERT  which  could  not  be  found. 


^ 
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Note:    To  code  a  response,  ensure  that: 

1-  the  City/CMA  are  the  same  for  the  response  provided  by  the  respondent  and  the  reference  file 
record; 

2-  the  street  name  provided  by  the  respondent  is  very  similar  to  the  street  name  on  the  reference 
file  record;  and 

3-  the  civic  number  provided  by  the  respondent  falls  within  the  civic  number  range  on  the 
reference  file  record.  (Watch  for  the  0-dd  and  E-even  identifiers.) 


If  the  respondent  has  provided  enough  information  to  allow  a  possible  match  and  you  have  followed 
the  procedures  without  being  able  to  confidently  code  the  response,  refer  the  response  to  Tier  2  coding 
with  a  short  explanation  of  why  you  were  unable  to  code  the  response. 


Send  response  to  Tier  2  Coders? 


Comments: 


Response  could  not  be  coded  because  the  street  name 
Pince  Robert  could  not  be  found  in  Victoria. 


Accept 


Cancel 
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VII.      The  Intersections  Reference  File 

The  Intersections  reference  file  contains  the  names  of  most  intersecting  streets  in  Canada,  with 
the  corresponding  city,  CMA  and  province  name.  This  file  allows  responses  to  be  matched  to 
the  intersection  of  two  streets. 

When  the  Intersections  reference  file  is  opened,  the  system  will  automatically  identify  the 
closest  matching  reference  file  record  to  the  city  and  street  1  name  provided  by  the  respondent. 
You  may  either  choose  to  code  the  response  to  the  reference  file  record  the  system  has 
identified  or  search  the  reference  file  for  a  closer  match.  Within  the  Intersections  reference  file, 
primary  searches  can  be  initiated  using  either  the  City,  Street  1  or  CMA,  with  secondary 
searches  on  City  and  CMA,  with  Street  1  or  Street  1  with  Street  2. 

The  following  illustration  shows  a  reference  file  record  identified  by  the  system  when  a 
response  had  the  city  Ottawa  in  the  province  of  Ontario  with  Street  1  as  Preston  St.  If  the 
response  can  be  matched  to  the  reference  file  record  identified  by  the  system,  code  the 
response. 


Municipalities                                      | 

o 

STREET  1 

A 

STREET  2               1 

OJV 

Cma 

Piovince 

street 

Type 

* 

Stieet 
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Oil 
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RU 
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BV 
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RD 

ALNK 

ST 
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AV 
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RD 
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DR 
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RU 
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AV 
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AV 
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w 
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ST 
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RD 
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AV 
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A.        Coding  With  the  Intersections  Reference  File 

When  the  Intersections  reference  file  is  opened,  follow  the  procedures  outlined  below. 

Compare  the  intersection  provided  by  the  respondent  to  the  reference  file  record  the  system  has 
identified. 


^1  An  intersection  was  provided  by  the  respondent  as  their  location  of  work.  VICTORIA  AT  DEVON 

The  response  provided  was  VICTORIA  AT  DEVON  THUNDER  BA  Y  ONTARIO. 

When  the  Intersections  reference  file  was  opened  the  system  automatically  identified  the  city  of 
THUNDER  S>»y  with  the  Street  1  of  VICTORIA. 

The  intersecting  street  could  be  found  by  scrolling  Street  2.  DEVON 
The  reference  file  record  identified  by  the  system  matches  the  response. 

If  the  response  and  reference  file  intersection  components  match,  code  the  response. 


The  Intersections  Reference  File 


If  you  have  identified  thecprrectcity/plabe,  which  is  not  part  of  a  CIVlAahdthe  Street 
field  isblank,  then  open.theClties/T^^        referericefileand  code  the  respbnsie-: 
provided  by  the  respondent.  ; '^^ ..-■.. 


The  respondent-provided  address  was  VICTORIA  AT  DEVON  THREE  HILLS  ALBERTA. 

When  the  Intersections  reference  file  was  opened,  the  system  automatically  identified  the  closest 
matching  reference  file  record  for  the  city  of  THREE  HILLS,  in  the  province  of  ALBERTA. 


When  the  correct  city  has  been  identified,  but  is  not  part  of  a  CMA  and  no  streets  are  shown,  you 
will  be  unable  to  code  this  response  using  the  Intersections  reference  file. 


The  reference  file  record  you  have  identified  with  only  the  city  name  cannot  be  matched  because  a 
Street  1  or  Street  2  could  not  be  found  within  that  city,  therefore  open  the  Cities/Towns  reference  file. 


Cities/rowns 
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If  the  response  provided  by  the  respondent  and  the  reference  file  record  identified  by  the  system  do  not 
match,  scroll  up  and  down  the  reference  file  in  search  of  a  record  which  matches  the  response. 


£dit     Window     About 


Place  Of  Work 


Postal  Code  File 


Bucin. /Building  List 


Stieel  Addf  ess  File 


aty/Town  List 


Exit  Coding  Progiam 


Sheet        VICTORIA  AT  DEVON 

Cily\  THURDER  BAY  ONTARIO 

Piovince: 


Postal  Code: 


Firm:      HOLLAND  3AKERY 


O  Postal  :ode: 
O  Stteet  I 

O  Cina: 
O  Street  ^ 


City:  THUNDER  BAY 
Cma:  THUNDER  BAY 
Province:      ONTARIO 


i::i:it)i;; 


Relet 


Special  Case 


l!;«n.MiV  Tittct 


ITHUNDER  BAY 


!>«afch  ??? 


Original 

Oidci 

Previous 


Nttxr 


Cor>Hr»j« 


Detail  nUt 


^  The  response  provided  was  VICTORIA  AT  DEVON  THURDER  BA  Y  ONTARIO 


When  the  Intersections  reference  file  was  opened  the  system  automatically  identified  the  city  of 
THURLOW. 


The  response  provided  by  the  respondent  and  Intersections  reference  file  record  do  not  match.  By 
scrolling,  a  correct  match  can  be  found  with  THUNDER  BAY. 


The  reference  file  record  you  have  identified  by  scrolling  matches  the  response. 


If  the  intersection  is  located,  code  the  response. 


^ 


The  Intersections  Reference  File 


If  the  response  provided  by  the  respondent  and  the  reference  file  record  identified  by  the  system  do  not 
match,  perform  a  primary  search.  Use  CMA  for  the  primary  search  and  initialize  the  secondary  search 
on  Street  1 . 


Izll 


£dit     Window     £bout 


Place  Of  Work 


Postal  Code  File       Buxin. /Building  List     Stieet  Addiess  File    5wim4«MK^I»n^l^        City/Town  List 


Exit  Coding  Piogiam 


Street: 


VICTORIA  AT  DEVON 
TBAY  ONTARIO 
Postal  Code: 


Clty\ 
Province: 


Film:      HOLL  iiND 


O  postal 
O  Stieet 

o 


•  Ci  y: 


'  Ci  la: 


3AKERY 


City:  THUNDER  BAY 
Cma:  THUNDER  BAY 
Piovince:       ONTARIO 


CODE 


Refer 


Special  Case 


OnAuv  liact 


IP7C1BEI 

i>irtc*oriW-s«^i^a* 

^«SBS'S»S«*»*ISSSI 

ITBAY                                                                                               1 

|llfPI7i>5^5i-r:VW«^iO 

•«m*««j|ss«»g?«**a^si 

IDEVON                                                                                      1 

SuarcbSTflJUirj 


0.iiginal 

(:iid«i 

r-*r«vk«jv 


N«xt 


Continuu 


Detail  File 


A  match  could  not  be  achieved  using  the  city  because  the  response  TB>*y  could  not  be  matched. 


The  response  provided  was  VICTORIA  AT  DEVON  TBAY  ONTARIO. 


A  primary  search  is  initiated  using  CMA.  THUNDER  BAY 


A  secondary  search  is  initiated  using  Street  1 .   VICTORIA 


The  searches  have  Identified  the  reference  file  record  In  the  City  of  THUNDER  BAY, 

with  Street  1  VICTORIA.  The  Intersecting  street  could  be  found  by  scrolling  Street  2.  DEVON 


The  reference  file  record  identified  by  the  search  matches  the  response. 


If  the  response  and  reference  file  intersection  components  match,  code  the  response. 
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If  the  response  provided  by  the  respondent  and  the  reference  file  record  identified  by  the  system  do  not 
match,  perform  a  primary  search.  Use  Street  1  for  the  primary  search  and  initialize  the  secondary 
search  on  Street  2. 


A  primary  search  is  initiated  using  Street  1 .   VICTORIA 


A  secondary  search  is  initiated  using  Street  2.  DEVON 


The  searches  have  identified  the  reference  file  record  for  street  1  as  VICTORIA, 
with  street  2  DEVON,  in  the  city  of  THUNDER  BAY,  in  the  province  of  ONTARIO. 


The  reference  file  record  identified  by  the  search  matches  the  response. 


If  the  response  and  reference  file  intersection  components  match,  code  the  response. 
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If  the  response  provided  by  the  respondent  and  the  reference  file  record  identified  by  the  system  do  not 
match,  then  refer  the  response.  Enter  comments,  if  necessary,  explaining  why  the  response  was 
referred. 


A  match  could  not  be  achieved  using  street  1  as  a  primary  search  because  the  response  street  2 
could  not  be  matched. 

The  response  provided  was  VICTORIA  AT  WEST  TB AY  ONTARIO. 

The  searches  have  identified  a  reference  file  record  for  street  1 ,  VICTORIA,  intersecting  with 
street  2  WEST3\n  the  citv  of  HAMILTON. 


The  reference  file  record  you  identified  with  the  search  is  not  similar.  The  respondent  has  identified, 
street  2  as  WEST  which  could  not  be  found. 


[^ 


Place  of  Work  Coding  Manual 


Note:    To  code  a  response,  ensure  that: 

1  -   the  City/CMA  are  the  same  for  the  response  provided  by  the  respondent  and  the  reference  file 

record;  and 
2-   the  street  names  provided  by  the  respondent  are  very  similar  to  the  street  names  on  the 

reference  file. 


If  the  respondent  has  provided  enough  information  to  allow  a  possible  match  and  you  have  follov^^ed 
the  procedures  without  being  able  to  confidently  code  the  response,  refer  the  response  to  Tier  2  coding 
with  a  short  explanation  of  why  you  were  unable  to  code  the  response. 


'V^. .,  ■  "^,  "  -Z^S ."'  o  . 


Send  response  to  Tier  2  Coders? 


Comments: 


Response  could  not  be  coded  because  an  Intersection 
of  Victoria  at  West  could  not  be  identified  in  TBAY 


Accept 


Cancel 
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VIII.      The  Cities/Towns  Reference  File 

The  Cities/Towns  reference  file  contains  tine  names  of  most  places  in  Canada,  with  the 
corresponding  city  or  town  name,  city  type,  best  occurrence  of  multiples,  CMA  and  province 
name.  This  reference  file  allows  responses  to  be  coded  by  matching  placenames. 
Placenames  can  be  urban  neighbourhoods,  airports,  communities,  cities,  towns,  etc. 

When  the  Cities/Towns  reference  file  is  opened,  the  system  will  automatically  identify  the 
closest  matching  reference  file  record  to  the  place  provided  by  the  respondent.  You  may 
choose  to  code  the  response  using  the  reference  file  record  the  system  has  identified  or  search 
the  reference  file  for  a  closer  match.  With  the  Cities/Towns  reference  file,  primary  searches 
can  be  initiated  using  either  the  City,  CMA  or  Placename  with  secondary  searches  on 
Placename. 

The  following  example  shows  a  reference  file  record  identified  by  the  system  when  the 
respondent  wrote  Tunney's  Pasture  in  the  city  of  Ottawa  in  the  province  of  Ontario.  If  the 
response  matches  the  reference  file  record  identified  by  the  system,  code  the  response. 


PJaceruiine 


TUNNELL 


CUytown 


Place 


Dna 


CENTRAL  KOOTENAY.  SUBD  A 


W) 


tmAw^mm 


Province 


BRITISH  COLUMBIA  /  COLOMBIE-BRIt 


TUNSTALL 


TUNUNUK 


TUPPER 
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INUVIK,  UNORGANIZED 


PEACE  RIVER,  SUBD.  C 


SASKATCHEWAN 


NORTHWEST  TERRITORIES  /  TERR! 


BRITISH  COLUMBIA  /  COLOMBIE-BRlt 


TUPPER 


TUPPER  lAKE 


TUPPER  TOWNSHIP 


RICHMOND.  SUBD.  A 


KINGS.  SUBD.  A 


NOVA  SCOTIA  /  NOUVELLE-ECOSSE 


NOVA  SCOTIA  /  NOUVELLE-ECOSSE 


ALGOMA,  UNORGANIZED,  NORTH  PART 


ONTARIO 


TUPPERS  TRAILER  COURT 


ANNAPOUS,  SUBD.  C 


NOVA  SCOTIA  /  NOUVELLE-ECOSSE 


TUPPERVILLE 


ANNAPOLIS,  SUBD.  A 


TUPPERVILLE 


NOVA  SCOTIA  /  NOUVELLE-ECOSSE 


BURY 


QUEBEC 


TUPPERVILLE 


CHATHAM 


ONTARIO 


Best  Occurrence  of  multiples: 

If  a  respondent  has  only  identified  a  placename  and  a  province,  it  is  possible  that  more  than  one 
reference  nie  record  wHI  match.  When  this  occurs,  check  if  the  respondent's  place  of  residence 
matches  any  of  the  city/tdwn  recordsi  If  the  place  of  residence  matches  acltyAown  record,  code 
the>esponse..  if  the  place  of  residence.does  not  match  any  of  the  multiple  city/toyim  records,  code 
the  response  to  the  one  multiple  record  that  has  the  "Best  Occurrence  of  Multiples"  code  of  'il'  If 
no  matching  record  has  a  "Best  Occurrence  of  Multiples"  code  of  1,  refer  the  response,  tf  more 
thanbhe  record  has  a  "Best  Occurrence  of  Multiples"  code  ibf  1,  refer  th^  response. 
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A.        Coding  With  the  Cities/Towns  Reference  File 

When  the  Cities/Towns  reference  file  is  opened,  follow  the  procedures  outlined  below. 

Compare  the  placename  provided  by  the  respondent  to  the  reference  file  record  the  system  has 
identified. 


£dit     >^indow     About 


'Izll. 


Place  Of  Work 


Costal  Code  File 


£usin. /Building  Lixt 


S.l>eet  Addles*  File 


intersections 


Exit  Coding  Program  I 


St/eel:       CONSTANCE  BAY 

pioiince-      ^'^^J'  CARLETON  ONTARIO 

Postal  Code: 


City:       WEST  CARLETON 
Cma:       OTTAWA-HULL 
Province:     ONTARIO 


CODE 


Special  Case 


Firm:      THEPdlNT 


C«r>:iuv  Tiitcl 


Search  ??? 


Previous 


tlontinuo 


Detail  File 


A  placename  was  provided  by  the  respondent  as  his/her  location  of  work.  CONSTANCE  BAY 
The  response  provided  was  CONSTANCE  BA  Y  WEST  CARLETON  ONTARIO. 


When  the  Cities/Towns  reference  file  was  opened  the  system  automatically  identified  the  place  of 
CONSTANCE  BAY  m  the  town  of  WEST  CARLETON  in  the  CMA  of  OTTAWA-HULL,  in  the 
province  of  Ontario. 


The  reference  file  record  identified  by  the  system  matches  the  response. 


if  the  response  and  Cities/Towns  reference  file  record  match,  code  the  response. 
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If  the  response  provided  by  the  respondent  and  the  reference  file  record  identified  by  the  system  do  not 
match,  scroll  up  and  down  the  reference  file  to  find  the  closest  match. 


The  response  provided  was  CONSTANCE  WEST  CARLTON  ONTARIO. 

When  the  Cities/Towns  reference  file  was  opened,  the  system  automatically  identified  the  place  of 
CONSTANCE  m  the  town  of  HULLETT,  in  the  province  of  ONTARIO. 

The  response  provided  by  the  respondent  and  the  Cities/Towns  reference  file  record  do  not  match. 
By  scrolling,  a  correct  match  can  be  found  with  CONSTANCE  BAY. 


The  reference  file  record  identified  by  the  system  matches  the  response. 


If  the  response  and  Cities/Towns  reference  file  record  match,  code  the  response. 
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If  the  response  provided  by  the  respondent  and  the  reference  file  record  identified  by  the  system  do  not 
match,  perform  a  primary  search.  Use  City  for  the  primary  search  and  initialize  the  secondary  search 
on  Place. 


Edit     Window     Sbout 


A  primary  search  is  initiated  using  City.  WEST  CARLETON 

A  secondary  search  Is  initiated  using  placename.  CANSTANCE  BAY 

The  searches  have  identified  the  reference  file  record  in  the  city  of  WEST  CARLETON, 
in  the  CIVIA  of  OTTAWA-HULL,  in  the  province  of  ONTARIO  where  a  placename  of 
CONSTANCE  BAY  can  be  found. 


The  reference  file  record  identified  by  the  system  matches  the  response. 


If  the  response  and  reference  file  place  name  match,  code  the  response. 
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If  the  response  provided  by  the  respondent  and  the  reference  file  record  identified  by  the  system  do  not 
match,  perform  a  primary  search.  Use  CM  A  for  the  primary  search  and  initialize  the  secondary  search 
on  Place. 


A  match  could  not  be  achieved  using  the  placename  CONSTANCE  BAY'm  the  city  of  OTTAWA. 

The  response  provided  was  CONSTANCE  BAY  OTTAWA  ONTARIO. 

A  primary  search  is  initiated  using  CMA.  OTTAWA-HULL 

A  secondary  search  is  initiated  using  placename.  CONSTANCE  BAY 

The  search  have  identified  the  reference  file  record,  in  the  CMA  of  OTTAWA-HULL,  where  a 
placename  of  CONSTANCE  BAY  can  be  found  in  the  town  of  WEST-CARLETON 


The  reference  file  record  identified  by  the  system  matches  the  response. 


If  the  response  and  reference  file  place  name  match,  code  the  response. 
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If  the  response  provided  by  the  respondent  and  the  reference  file  record  identified  by  the  system  do  not 
match,  refer  the  response.  Enter  comments,  if  necessary,  explaining  why  the  response  was  referred. 
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A  match  could  not  be  achieved  using  the  CMA  of  OTTAWA-HULL  because  the 
placename  C0/VS4y could  not  be  matched. 

The  response  provided  was  CON  BAY  OTTAWA  ONTARIO. 


The  searches  have  identified  the  reference  file  record  for  only  the  CMA  of  OTTAWA-HULL. 


The  reference  file  record  you  identified  by  the  searches  are  not  similar.  The  respondent  has 
identified  the  place  of  CON  BAY  which  could  not  be  found. 


The  Cities/Towns  Reference  File 


Note:    To  code  a  response,  ensure  that: 

1  -    the  City/CMA  are  the  same  for  the  response  provided  by  the  respondent  and  the 
reference  file  record; 

2-  the  placename  provided  by  the  respondent  is  very  similar  to  the  placename  on 
the  reference  file  record: 

3-  the  provinces  match;  and 

4-  you  have  selected  the  best  occurrence. 


If  the  respondent  has  provided  enough  information  to  allow  a  possible  match  and  you  have  followed 
the  procedures  without  being  able  to  confidently  code  the  response,  refer  the  response  to  Tier  2  coding 
with  a  short  explanation  of  why  you  were  unable  to  code  the  response. 


Send  response  to  Tier  2  Coders? 


Comments: 


Response  could  not  be  coded  because  the  Place  of 
CON  BAY  could  not  be  located  In  CMA  of  OTTAWA- HULL 


Accept 


Cancel 
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IX.      Quality  Control  (QC) 

You  have  many  choices  available  to  you  when  processing  responses.  A  Quality  Control  System  has 
been  established  for  Interactive  Coding  to  verify  that  you  are  accurately  coding  responses. 

The  Quality  Control  System  has  been  programmed  to  take  a  sample  from  the  responses  you  code 
during  the  day.  This  sample  is  distributed  to  other  Tier  1  coders  for  Quality  Control.  If  a  large 
percentage  of  the  quality  control  codes  match  the  original  response  codes,  all  the  codes  you 
assigned  for  that  day  are  accepted  and  taken  out  of  circulation.  If  a  large  percentage  of  the  codes 
in  the  sample  do  not  match,  they  are  sent  to  Tier  2  coders  for  adjudication.  Tier  2  coders  recode  the 
sample;  the  effect  is  that  accuracy  of  your  codes  vs.  the  codes  questioned  by  Tier  1  Quality  Control 
coders  can  be  measured.  The  system  will  assign  you  an  error  if  the  Tier  2  coder  agree  with  the 
Tier  1  Quality  Coder;  if  they  judge  that  your  original  codes  are  correct,  the  error  is  assigned  to  the 
Tier  1  Quality  Control  coder  instead. 

As  a  Tier  1  coder  you  will  be  coding  responses  for  the  first  time,  and  acting  as  a  Tier  1  Quality 
Control  coder,  receding  responses  which  have  previously  been  coded.  You  will  not  know  whether 
the  response  on  your  screen  has  been  previously  coded  or  not.  All  coding  errors  which  you  make, 
either  as  an  original  Tier  1  coder  or  as  a  Tier  1  Quality  Control  coder,  are  recorded  and  monitored. 
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Block-face  Representative  Point 

A  block-face  is  a  small  recognizable  geographic  unit  to  which  census  data  can  be  associated. 
The  block-face  refers  to  one  side  of  a  city  street,  normally  between  consecutive  intersections  with 
streets  or  other  physical  features  such  as  creeks  or  railways.  Each  block-face  has  a 
representative  point  which  is  centered  in  the  middle  and  associated  to  geographic  coordinates. 


BLOCK  FACE 


Coronation  Av.  W 


Census  Agglomeration  (CA) 

A  census  agglomeration  (CA)  is  a  large  urban  area  which  shares  a  high  degree  of  economic  and 
social  integration  with  adjacent  urban  and  rural  areas.  A  CA  is  delineated  around  an  urban  area 
with  a  population  of  at  least  10,000  based  on  the  previous  census. 


Census  Metropolitan  Area  (CMA) 

A  census  metropolitan  area  (CMA)  is  a  very  large  urban  area  which  shares  a  high  degree  of 
economic  and  social  integration  with  adjacent  urban  and  rural  areas.  A  CMA  is  delineated 
around  an  urban  area  with  a  population  of  at  least  100,000  based  on  the  previous  census.  It  is 
important  to  keep  in  mind  that  the  same  street  may  appear  in  several  different  cities,  if  those 
cities  are  part  of  the  same  CMA  (for  example,  Danforth  Avenue  will  appear  in  the  cities  of 
Toronto,  East  York  and  Scarborough,  all  of  which  are  part  of  the  Toronto  CMA). 


Census  Subdivision  (CSD) 

The  general  term  which  applies  to  municipalities  or  their  equivalent.  Examples  are  cities,  towns, 
townships,  parishes,  villages,  hamlets,  Indian  reserves. 
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Enumeration  Area  (EA) 

An  enumeration  area  is  the  area  canvassed  by  one  census  representative.  It  is  tlie  building  block 
of  all  standard  geographic  areas.  EAs  are  defined  by  the  number  of  households  they  contain 
(375  maximum  in  urban  areas  and  125  minimum  in  rural  areas),  and  by  physical  boundaries  such 
as  bodies  of  water  and  streets.  In  urban  areas,  a  neighbourhood  will  usually  have  several  EAs. 

Employed  Labour  Force 

The  employed  labour  force  includes  all  persons  15  years  of  age  and  over,  excluding  institutional 
residents,  working  for  wages  or  salaries,  all  persons  working  in  their  own  business,  farm  or 
profession,  and  all  persons  working  without  pay  in  a  family  farm  or  business  during  the  reference 
week,  as  well  as  persons  who  were  absent  from  their  job  or  business  because  of  illness,  labour 
dispute  at  their  place  of  work,  vacation,  etc.  at  the  time  of  the  census. 


Experienced  Labour  Force 

The  experienced  labour  force  refers  to  persons  who  were  employed  on  census  day  or  who  were 
unemployed  during  the  week  prior  to  May  14, 1 996,  but  who  had  worked  at  sometime  since 
January  1, 1995. 


Geocoding 

Geocoding  is  a  technique  used  to  geographically  code  and  link  census  households  to  small 
geographical  units  such  as  block-faces,  EAs. 


Postal  Code 

The  postal  code  is  a  six-character  alphanumeric  code  (ANA  NAN)  defined  and  maintained  by 
Canada  Post  Corporation  to  process  mail.  The  first  character  of  a  postal  code  represents  a 
portion  of  a  province  or  territory  in  alphabetic  sequence  from  east  to  west  across  Canada. 


Place  of  Work  Status 

Worked  at  home 

Persons  who  live  and  work  at  the  same  physical  location,  such  as  farmers,  teleworkers. 
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Worked  outside  Canada 

Persons  who  worked  outside  Canada  on  Census  day.  This  most  often  applies  to  foreign 
diplomats,  armed  forces  personnel  and  "non-military"  Canadians  who  hold  jobs  in  other 
countries. 

No  fixed  workplace  address 

Persons  who  do  not  necessarily  commute  to  the  same  location  at  the  beginning  of  each 
work  shift,  such  as  tradespeople,  construction  workers  and  delivery  personnel. 

Worked  at  the  address  specified  below 

Persons  who  commute  to  an  employer's  address  most  of  the  time.  This  applies  to  most  of 
Canada's  experienced  labour  force.  These  respondents  are  instructed  to  write  in  a 
complete  civic  address,  though  street  intersections  and/or  building  names  are  accepted. 

Reference  File  Record 

A  reference  file  record  is  a  line/row  of  information/components  such  as  firm  name,  street  address,  postal 
code,  etc.  which  are  included  on  one  of  the  five  reference  files.  A  reference  file  record  is  matched 
to  write-in  responses  provided  by  census  respondents  in  order  to  code  census  respondents  to  small 
geographic  units  (geocoding). 


Response 

A  response  is  the  information  provided  by  census  respondents  to  a  Statistics  Canada  question  on  the 
Census  Form.  Each  response  is  matched  to  one  reference  file  record. 
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